
 ARTICLE 10 
 
  ADMINISTRATIVE PROVISIONS, ENFORCEMENT 
 AND FEES 
 
10.1 ENFORCEMENT 
 

10.11 ZONING ADMINISTRATOR:  This ordinance shall be enforced and 
administered by a Zoning Administrator who shall be appointed by the City Council and 
who may be provided with the assistance of such other persons as the City Council may 
direct in order to carry out the following duties and responsibilities: 

 
l. Approve and issue all building permits and occupancy certificates when 

compliance is made with this ordinance. 
 

2. Conduct inspections of buildings, structures and uses of land to determine 
compliance with the provisions of this ordinance. 

 
3. Receive, file and forward to the Board of Zoning Adjustment the records in all 

appeals for variances. 
 

4. Maintain permanent and current records of the Zoning Ordinance including but 
not limited to, all zoning maps, amendments, special use permits, variances, 
appeals and applications thereof and records of hearings thereon. 

 
5. Prepare and have available in book, pamphlet or map for each year. 

 
a. The compiled text of the Zoning Ordinance and amendments thereto, 

including all amendments adopted through the preceding December 31; 
and 

 
b. A zoning map or maps, showing the zoning districts, divisions and 

classifications in effect on the preceding December 31. 
 

6. Whenever the Zoning Administrator shall find that any of the provisions of this 
ordinance have been or are being violated, he/she shall notify in writing the 
person responsible for such violation, indicating the nature of the violation and 
ordering the action necessary to correct it.  He/she may order discontinuance of 
illegal use of land, buildings or structures; removal of illegal buildings, structures 
or additions or alterations thereto; discontinuance of any illegal work being done; 
or take any other appropriate action authorized by this ordinance to insure 
compliance with, or to prevent violation of, its provisions. 
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10.2 BUILDING PERMITS REQUIRED 
 

10.21 GENERAL:  No building or other structure shall be erected, moved, added to, or 
structurally altered without a building permit first having been issued by the Zoning 
Administrator.  No building permit shall be issued unless the proposed construction or 
use is in conformance with all of the provisions of this ordinance and with all other 
applicable codes, regulations and laws of the City of Osceola and with all orders, and 
variances lawfully issued by the Board of Adjustment.  A building permit shall not be 
required for agricultural (nonresidential) buildings or structures in the AGR Agricultural 
Districts or for improvements which have a value of one thousand dollars ($1,000) or 
less.  Construction must begin within ninety (90) days of issuance of the permit.  The 
building permit will be valid for a period of two (2) years. 
 
PROJECTS REQUIRING A LICENSED PROFESSIONAL:  Any structure which 
exceeds 5,000 square feet, 30 feet in height, or is to be occupied by 20 people or more 
must have plans prepared by, or under the supervision of, an architect or professional 
engineer licensed in the state of Nebraska.  Qualifying projects must carry the seal of the 
design professional before it is accepted by the local building official.  Exemptions 
include single-family homes less than 5,000 square feet; one-story commercial structures 
of less than 5,000 square feet that have less than 20 occupants; remodeling projects that 
do not affect the architectural or engineering safety features of the building such as load 
bearing walls; and farm buildings such as barns, silos, sheds, etc. if they are not used for 
human occupancy or provide non-farm related shelter.   

 
 

10.22 APPLICATION FOR BUILDING PERMIT:  All applications for a building 
permit shall be accompanied by a plot plan showing the location, ground area, height and 
bulk of all present and proposed structures, additions, parking areas and site improve-
ments; the actual dimensions and shape of the lot lines; the uses to be built upon; the 
building lines in proposed structures or additions; and any other reasonable and pertinent 
information as may be required by the Zoning Administrator or the proper enforcement 
of this ordinance. 

 
10.23 APPROVAL OR DISAPPROVAL OF PERMIT:  The Zoning Administrator 
shall examine all applications for building permits, including plans, specifications and 
documents filed therewith and shall either approve or disapprove such application within 
thirty (30)days of receipt of same.  Upon approval and receipt of required fees, the 
Zoning Administrator shall promptly issue the building permit and shall affix his/her 
signature to the permit and the plans and mark the plans "Approved."  Upon disapproval 
of the application, the Zoning Administrator shall refuse to issue the permit and shall 
state in writing on the plans the reasons for disapproval, affix his/her signature and mark 
the plans "Disapproved." 

 
10.24 APPEAL FROM APPROVAL OR DISAPPROVAL:  An  appeal from 
approval or disapproval of any application shall be made to the Board of Zoning 
Adjustment in writing within ten (10) days after the determination of the Zoning 
Administrator has been filed. 
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10.3 CERTIFICATION OF OCCUPANCY REQUIRED 
 

10.31 GENERAL:  No building, structure or land shall be used or occupied, in 
whole or in part, nor shall any change made in the use or type of occupancy of an 
existing building or structure requiring a building permit, nor shall any change be 
made in the use of land, except to any use which is primarily agricultural, unless a 
certificate of occupancy shall be issued by the Zoning Administrator in accor-
dance with this ordinance. 

 
10.32 TEMPORARY CERTIFICATE:  Upon request, the Zoning 
Administrator may issue a partial certificate of occupancy for a period not to 
exceed ninety (90) days, for a building or structure or part thereof, before the 
entire work covered by the building permit shall have been completed, provided 
such portion or portions as have been completed may be occupied safely without 
endangering life or the public welfare. 

 
10.33 APPLICATION FOR CERTIFICATE OF OCCUPANCY:  All 
applications for certificate of occupancy shall be made by the owner or his/her 
agent and shall be accompanied by an affidavit of the owner, registered architect, 
licensed professional engineer, or superintendent of construction who shall state 
that he has examined the approved plans of the structure, that said structure has 
been erected in accordance with the approved plans and that it complies with this 
ordinance and all local code and resolutions/ordinances governing building 
construction.  The application and affidavit shall be filed with the Zoning 
Administrator. 

 
10.34 ISSUANCE OF CERTIFICATE OF OCCUPANCY:  Before issuing a 
certificate of occupancy, the Zoning Administrator shall examine all buildings, 
structures or sites for which an application has been filed for a building permit to 
construct, enlarge, alter, repair, remove, demolish, or change the use or 
occupancy.  The Zoning Administrator shall maintain a record of all examinations 
and inspections, together with a record of findings of violations of the law. 

 
10.35  A certificate of occupancy shall be deemed to authorize, and is required 
for, both initial and continued occupancy and use of the building or land to which 
it applies, and shall continue in effect so long as such building or land is used as 
authorized in the certificate of occupancy.  

 
10.4 SCHEDULE OF FEES 
 

10.41  The schedule of fees shall be established for this Zoning Ordinance by the 
City Council.  The schedule of fees shall be posted in the office of the City Clerk 
and may be altered or amended only by the City Council.  Until all applicable 
fees, charges and expenses have been paid in full, no action shall be taken on any 
application or appeal. 
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